IpunoxeHne K HOCTAHORICHHIO
aaMHHHCTpaul bepésosekoro paiiona
or «16» despang 2022 . Ne 296

Hopsxok HCNOTL30BAHNUA APXABHLIX J0KYMERTOB B OPraHH3AAOHHOM OT/Ie/1e
aavuRucTpanud bepesosekore paiiona (paiionnom apxuse).

I. OBHIUE NOJOXKEHUS

1.1. HacTostumt mOpsIoK MCIIONE30BAHUS APXHBHBIX JOKYMCHTOB paionHOM apxuBe
(masnee - ITopsanox) paspaGoTaH B COOTBETCTBHH C DenepansHbIM 3aK0HOM 0T 22.10.2004
Ne 125-03 «OO6 apxusrom meme B Poccmitckoit ®enepanmn, npuKkazoM Pocapxupa o1
01.09.2017 Ne 143 (pex. or 09.06.2021) «O6 yrBepkaeHnn [lopsanka mHCmoab30BaHMs
ApXMBHBIX NOKYMEHTOB B I'OCY/NapCTBEHHBIX M MYHHLMIANEHBIX apxuBax Poccuiickoil
Denepanum,

1.2, Tlopsamok pernaMeHTHpyeT —OpraHH3ALHIO paboTel  momB30BareNiel ¢
JoKyMenTaM#  ApxuBHoro Qomnua Poccmiickoit ®emepaimu u Ipyramu APXUBHELIMY
AOKYMCHTaMH, HE COMCPHKAIMUMH CBEACHHUS, COCTABISIOIHE IOCYIapCTBEHHYIO TaifHy
(ramee - gmesa, JOKYMEHTHI), CHPABOYHO~IIOMCKOBBIMH CpeACTBAMH K HUM W
HaXOUIMMHCA HA XPaHCHWUM I€YAaTHBIMH H3JaHWAMH (Jlajiee - [eYaTHRIE M3/IaHNA) B
pabouyem kalHHETC CICUHANMCIA apXMBa (Ialce - YHTANBHBI 3a1) TOH KOHTPOIEM
paGoTHUKA apxuBa.

1.3. Tlonmb3osaTenn 0GIaAIOT PABHEIMHA [PaBAMH HA U3YUCHHC JIEil, AOKYMEHTOB,
HAXO/IIMXCA Ha XPaHSHMH B apXxHBE, CHPABOYHO-TIONCKOBBIX CPCICTB K HUM, ITCYATHEIX
U3JaHHit B COOTBETCTBHH C 3aKOHOAATENILCTBOM Poccuiickol Denepanuu.

IL. HOPAJOK O®OPMJIERNS JOMYCKA HOJIb30OBATEJIS B
YUTAJBHBINA 3AT

2.1. Tlonmpsoratens foiyckaeTcs mis paGoThl B GUTAIBHENN 341 Ha OCHOBAHMI
3asBICHHS B OPOCTOH IUCBMEHITON QopMe HiM ImchMa HAalpaBHBIIETO ero opraHa WIH
OPraHM3alMM, B KOTOPBIX YKa3HIBAKOTCS (aMWI¥A, HMfA, OTYCCTBO (LPH HATHIHMH)
TI0/TR30BATENLA, MECTO PabOTHL (Y4eObl) W TOJBKHOCTE (TIPH HATHMMHM), YUCHOE 3BAHWE W
yueHas CTeNeHb (IIpY HAIMMHUH), TEMA, XPOHOJIOITHYECKHE PAMKH HCCTIETOBANIS,

22. lpu odopmieHHr gonycka uis paboTHl B YMTAMBLHOM 3aJI¢ IMOIB30BATENh
3aI0NHACT aHKeTy (mpuiokeHue K TTopsaxy), B KOTOpo# yKkaspIBaer:

haMIITHIO <*>;

uMs <*>;

OTYCCTBO (TIPH HAJTHHRI) <*>;

ATy POKICHHS <*>;

TPaXKIaHCTBO <*>;

MecTO paboThl (y4eOHI) U AODKHOCTE (1pH HATHUINN);

00pa3oBaHue, yICHOE 3BAHHE M YUEHYIO CTETCHb (py HATIHYHH);

OCHOBaHUE U1 TIPOBCIACHHS HCCIEAOBAHAA (JIHUHOE 3aSBJICHHE NONB30BATEN HIN
TIHCEMO HANpPaBUBIIEH €ro opraHu3alug);

TEMY, XPOHOJIOTHYECKUE PAMKH MCCISHOBAHMS <¥3>;

1eIb paboThL;

aJpeC PErUCTPAIMH 110 MECTY KHUTETbCTBA (peOrIBaHma) <*>;

anpec PaKTHIECKOTO IPOKUBAHUA <*>;



HOMEpP KOHTAKTHOTr0 Tene(ona (IIpH HaXMIun );
aapec YICKTPOHHON MouThl (HPH HAJIMYKH ),

BU/, CEPUI0, HOMEP 4 ATy BBIAAYM AOKYMEHTA, YIOCTOBEPAIOMIETO JIMYHOCTD, &
TAK¥Ke OPraH, BRIABIIME JOKYMEHT <*>; ‘

<*> Ofg3aTeNpHO I 3aT0THEHHUA.

(baMunus, UM, 0TIECTBO (ITPH HATHYKH) COIPOBMKIAIINErO THIA <**>,

<**> (0s13aTeNBHO VIS 3ATIONHEHUS B CIYYac HOCEINEeHHS YHTATIBHOIO 34 APXHBA C
COTIPOBOIKJAIOIINM JTHIIOM.

Honpzosarens 3rakoMutes ¢ [TopamxoM, MpeasaBIIsSeT COTPYAHAKY YHTATHHOIO 3al1a
TOKYMEHT, YAOCTOBEPMIOUMHA JTMYHOCTb, U HAeT NHCBMEHHOE COrjiacHe Ha o6paboTKy
II€PCOHANBHBIX JIAHHBIX.

Ilonp3oBarens, He AOCTUIIINH COBCPIUCHHOMCTHA, HOMycKaeres st paboTel B
YMTAIbHBIA 34l ¢ ONHHM W3 pOOUTENeH WINM APYTUM 3aKOHHBEIM TIPEJACTABHTENEM,
HECYIUM  OTBETCTBEHHOCTE 3a  coOmioperme Ilopamka — HECOBEPIICHHONETHHAM
MOJTE30BATEICM. '

Comnposmkjaronye Juia (B TOM UHCIe 3aKOHHBIE IPEACTABUTENH, CPECBOLIMKHA U
APYTHe IOMOINHMKH, JIMI@, COMPOBOXIAIOUIME [IOJB30BATENS C OrpaHHUCHHBIMU
BO3MOKHOCTAMHM 37I0pOBBA) HOIYCKAIOTCS B UMTANGHBIN 3471 apxuBa Ha OCHOBAHHU
3AII0JHEHHON aHKCTHI, B KOTOPOH YKa3BIBAKOTCS: haMUIus, MM, OTISCTBO (TIPY HATHYHH ),
ata pOXACHHS, TPaXKIAHCTBO, MeCcTo padoThl (yuedbl) W MODKHOCTH (IIpH HaJIHYWU),
anpec PCrucIpallid IO MECTY JKHTEIbeTBa (NpeObpIBaHumsd), aapec (akTHYECKOro
[IPOKUBAHKSA, HOMEP KOHTAKTHOI'O TejedOoHa (Npy HANMYHE), aApec SJEKTPOHHON MOUTEI
(IpM HaMW9uH), BHE, CEPHs, HOMED H JIaTA BBIAYM [OKYMEHTA, YAOCTOBEPSIOIIETO
JMYHOCTh, & TAKOKE OPraH, BHLAABIIMH [OKYMCHT, (QaMITHi, MM, OTYECTBO (IIPH
HAIH4IHH) COTIPOBOXKIAEMOTO JTHILIA.

2.3. llompsoBaTemo, a TakKe IHOy, CONPOBOKAAIOIIEMY I10JB30BATeNd, Ha
OCHOBAHWY 3a4BICHHS WIH IHCbMA HAMPABHMBINCH ©TO OpraHu3alHHd ¥ 3arIOIHEHHON
AHKETHl Pa3pemacTcs paboTaTh B YMTAJBHOM 3aJI€ B TEUYCHHE KAJCHIapHOTO TOfa CO JHA
3afI0HEHNsT JOKYMEHTOR. .

3anuch B YMTAIBHBIA 3al OQOpMIAETCH B TEuCHHE TpexX paboumx mHe# co mHA
TIOCTYTIICHHS HEOOXOUMBIX JOKYMEHTOB,

24. Cpok paloThl B YHMTaJbHOM 3ajle IPOIJICBACTCH APXMBOM II0 3aABJICHHIO
MOJBE30BATE/IA MM IHChMY HalpaBHBIIEH ero opraHmsauum. llpomnenue cpoka paboTsi
ITOJIL30BATENd B UMTANBHOM 3alle OCYNISCTRIACTCA B IOPAIAKE, NPEAYCMOTPEHHOM
nyuktToM 2.3 opsanka.

11 JOCTY I ITOJIb3OBATEJIA K AEJTAM, TOKYMEHTAM,
CIIPABOYHO-ITIONCKOBBIM CPEJICTBAM K HUM, IEYATHbBIM
HU3IJAHUAM

3.1. ITons3oBaTemo npenocTaBisercs ZOCTYN K Je/iaM, JOKYMEHTaM, CIIPaBOUYHO-
NOHCKOBBIM CPEACTBAM K HHM, TIEYaTHBIM U3JAHHAM C  Y4ETOM OIpaHUYCHH,
YCTaHOBJICHHBIX 3aK0HOZaTeabcTBOM Poccutickoit ®enepariun.

3.2. 1lonp30BaTento NpenocTaBIAEeTC AOCTYII K JedaM, JOKYMEHTaM, CIIPaBOYHO-
NMOMCKOBBIM CPE/ICTBAM K HUM, TICUATHBIM U3/1aHUAM OTPAHHICHHOTO JOCTYTIA;

3.2.1. comepixalquM CBEJCHHS, COCTABIAIOIINE OXPaHACMYIO 3aKOHOAATCILCTBOM



Poccuiickoit Depepaniuu TaiiHy, Hpy yCIOBHE COOTI0ACHIA TT0B30BaTeICM TpeOoRaHN# 1
OTpaHWICHUI, YCTAHOBJICHHBIX 3aKOHOAaTeNECTROM Poccuiickoit @enepanny;

3.2.2. WMemu|M OMeTy «Wif cayxe0HOro MOoAB30BaHMA» IIpH  HATHYHH
NHCBEMEHHOTO pazperneHns 0T (oHI000pazoRaTe s (TPAaBOIPECMHNKE);

3.2.3. comep)KalllUM CBEJAEHHA © JMYHOH W cemeiinol Taipe rpaKIaHWHA, €10
YACTHOH KU3HH, a TaKKe CBEJICHWA, CO3JAIOINUE YIpo3y MId ero O0e30TacHOCTH, [0
ucTedenud 75 JIeT ¢o THA CO3JaHud JOKYMEHTA, ¢CIIU 0J530BATCIb!

gpngercd cyObeKTOM YKAa3aHHBIX CBEJACHMH - Ha OCHOBAHWM COOTBETCTBYIOINETO
3aABJICHUA 1IPH IPEOBABICHUH JOKYMEHTOB, YIOCTOBEPAIONIHX IHUHOCTE;

ABJAETCA HACHEAHMKOM HO 3aKOHY - Ha OCHOBAHHWH COOTBETCTBYIOILEIO 3aiBJICHHA
IIpHU TIPEIBABICHUU AOKYMEHTOB, YAOCTOBEPSAIOIINX JIMYHOCTH W IOATBEPK/IAIOIINX
PONCTBO;

ABJIAETCH HACIEHHUKOM MO 3aBeHIaHUI0 - Ha OCHOBAHHUH COOTBETCTBYIOLIETO
3A4BJICHUSA TIPH TIPEABIBIACHAH JIOKYMEHTOB, VHOCTOBEPAIOIMX JHYHOCTH, a4 TakKe
NOKYMEHTOB,  IOATBEPXKJAIOIIMX  HPaBO  HACHEJOBaHuMd, ¢ YKa3aHHEM  Ha
COOTBETCTBYIOIIIEH JOCTYII K YKazalHbIM AeTaM, JOKYMEHTaM;

uMeeT coriacue TpakIaHHHA MM €T0 HACHACAHWKOB HAa JOCTYHN K YKa3aHHBIM
CBEICHUSM - Ha OCHOBAHHM COOTBETCTRYIOUIETO 3aABJICHHS MHOPH IIPeAbIBISHUH
JOKYMEHTOB, YIOCTOBEPSIOIIMX JIHYHOCTh, 4 TAKKE JOBEPEHHOCTH OT IPAXHAHUHA WK
€ro HAaCIeIHWKOB, YAOCTOBEPEHHON B TIOPAJIKE, YCTAHOBICHHOM 3aKOHOJATEIBCTBOM
Poccuiickoit ®eaepanu, NOATBEPKAAIOIIEH NPABO NIPEICTABIATE HHTEPECHl JOBEPHUTEN.

3.3, JHocrym mons3oBaTensd K JAeaM, JOKYMCHTaM, CIIPaBOYHO-ITOHCKOBHIM
CpencTBaM K HUM, II€YaTHBIM -~ U3JaHHAM, IIEPeJaHHBEIM 110 JOTOBOPY B  apXuB
coOCTBEHHUKAMH HWIW BIaJelibliaMH, YCTAHOBHBIIMMH OIPRHWYCHHA HA HOCTYIl K HHM,
OCYHIECTBILETCS TIPH NPENBABICHIM IHCBMEHHOrO paspellcHus oT coOCTBEHHHKa WAH
BITAZENIBLIA.

3.4, Jloctynm TNONB30OBATENS K ACHaM, JIOKYMCHTAM, CIIPaBOYHO-TIOMCKOBEIM
CPE/ICTBaM K HMM, [EYaTHBEIM H3JaHusAM, Ha KOTOpHIE paclpocTpaHsAeTcs AelcTBHe
3aKoHOJaTenbeTBa Poccuiickoit Penepaimn o6 HMHTENIEKTYATbHOM COOCTBEHHOCTH,
OCYHIECTBIIAETCA C ydeToM TpebopaHui 3akoHOHATensCTBa Poccuiickoil Pepepanum ob
UHTEJIEKTYAJIbHONH COOCTBEHHOCTH.

3.5. Ilonp3oBaremo, ABAAIONEMYCA MpejacTapuTeaeM (oH1000pasoBaTens HIH €10
HPaBOHPECMHIKA, OPraHOB I'0CYAapCTBEHHON BNAcTy ¥ MHBIX TOCYAapCTBEHHBIX OPraHOB,
OPTraHOB MECTHOr0 CaMOYIIpaB/eHHWA, MOCTYII K JelaM, MOKYMEHTaM, CIpaBOYHO-
[IOUCKOBBIM  CPEJCTBAM K HHM, [I€YATHRIM H3JAHUIM OIPaHHYEHHOrO JIOCTyIla
IpeAOCTaBIACTCS B TpeACTax  MCIonHenwa  cayxeOHBIX — o0s3aHHOCTEH 1o
MOTHBHPOBAHHOMY  HMCBMEHHOMY  OOpallleHWI0 — opraHa, OpraHH3allid, YbUM
IPCACTABUTENEM OH ABISAETCS,

3.6. lloinuHHUKN BpXMBHEIX JEN, HOKYMEHTOB, [MeYaTHBIC H3JaHMA HC BRIOAIOTCS B
cliyyaix:

HaTHYH KOMMH (hOH/a MONBLIOBAHUS 32 MCKIFUCHUEM BBLIAYY, HPELYCMOTPEHHON
TpaBilaMK  OpTraHM3allMKM  XPaHEHMs, KOMILICKTOBaHMsA, Yy4YeTa M HCIOJB30BAHNSA
HOKYMeHTOB ApxuBHOro ¢ouaa Pocculickolt Pepepanuyd M APYTAX  apXHBHEIX
JOKYMEHTOB B TOCYAaPCTRCHHBIX M MYHWIHMIIATBHBIX apXuBax, Mys3edxX H Ombmmorexax,
HAYYHEIX OPTaHU3aIIHAX, YTBEPKICHHEIX HpuKa3oM Pocapxmpa ot 2 mapra 2020 1. Ne 24,

BLIIIOJIHCHHA CNYXKeOHBIX 3aJaHMil COTPY/HHKAMH apXWBa ¢ HCIIOJb30BAHUEM
3aTpeOOBAHHEIX MOJIE3OBATENEM JI€il, JOKYMEHTOB, CYATHEIX U3/IaHMi, 1IPH TOM CPOK, B
TeUeHHEe KOTOPOTO TaKue Jiena, JOKYMEHTHL, [1eUaTHRC W3/JaHug HE BBIIAKOTCH, HE MOXKET
npeBsimarTs 120 paGounx Anel co AHA 3aKa3a UX [0IB30BATCIICM;

BEIJaUM J€J, JOKYMEHTOB, II€HaTHRIX W3JaHHIl BO BPEMCHHOC TOIB30BAHHE



FOPUIMISCKUM W QU3MYUCCKHM TUIaM-QoHI000pa3oBaTenaM, HX MPaBONPeeMHHUKAM HIIH
110 3allpocaM OpraHoB I'OCYJApCTBEHHOM BJACTH M HHBIX [OCYZAPCTBCHHBIX OPIaHOB,
OpraHOB MECTHOIO CaMOYIpPaBJICHHUA, IIPU DTOM CPOK, B TEUEHHME KOTOPOIO Takue ielld,
JOKYMEHTBI, TICUATHBIC U3AaHNA HE BELIAIOTCA, HE MOMKET TPEBBINATE CPOKA, YKAZAHHOTO
B aKTC O BLIGYe BO BPEMEHHOE MONL30BANME TAKMX JEI, JIOKYMCHTOB, IICYATHEIX
W3 JIAHHA;

SKCIIOHHPOBAHUA ACH, NOKYMCHTOB, IIEYaTHBIX W3JaHK¥ Ha BLICTABKE, IIPH DYTOM
CPOK, B TEUEHHE KOTOPOTO TAKHE ACNA, JOKYMEHTEL, [IeYaTHRIEC U3Janus He BhLIA0TCY, HEe
MOXKET TIPEBBIIATE CPOKa HMX BRJAAYM H3 apXMBOXPAHWIUING, ONPEACICHHOIO
pacopAAUTEILHEIM JOKYMEHTOM Ha IMPOBEACHNC BHICTABKH;

BBIAAYH [Ie], JOKYMEHTOR, IIEYaTHRIX M3MaHUl ApYTroMY IIOJIB30BATCIII0 B YATAILHEIA
3aj1, IPU 3TOM CPOK, B TEUSHUE KOTOPOTO TAKUE JIENa, JOKYMEHTBI, [I€4aTHbIE U34aHUs HE
BBIJAOTCS, HE MOYKET NpeBbimath 40 pabounx AHeN cO THA 3aKa3a HX [TOJNB30BATEICM.

3.7. B cnyuae mapyleHHs HOMb30BaTeneM noauynkros 4.2.5, 4.2.6, 4.2.9, 4.2.12,
4.2.18 llopsanka DOMIMHHHMKY apXHMBHEIX €I, HOKYMEHTOB, CIPABOYHO-ITOUCKOBBIX
CPE/ICTB K HUM, [I€UATHEIX U3JaHUi ONBb30BATEN) HE BBIJAIOTCS ¢ JaThl IOJA4YH apXUBOM
3a9BJICHNE 00 aMUHHCTPATHBHOM NPABOHAPYIIECHUM AW0O 3asBICHHMS O IMPECTYIUICHHU
110 $aKTy COBEPIUICHUS I10Jb30BATEIEM YKa3aHHEIX B HACTOAIIEM [IYHKTE HapyleHal 1 1o
JATel BCTYIUIEHHMSA B 3AKOHHYIO CHJIY IIOCTAHOBJICHHA IO Aeny o0 aJMHUHHCTPATHBHOM
NMpaBoHApPYHIeHHH Ju00 BEIHECEHHS pereHus o0 orkaze B BO3OYKIeHHH Jena o0
aJIMHHHCTPATHRHOM [IPaBOHAPYIHEHHH 110 QaKTy COBEPIUEHUS 110J1530BaTeNIeM YKa3aHHbIX
B HACTOSILIEM IIYHKTE HapYIICHUH WM JIaThl BCTYIUIEHHS B 3aKOHHYI CHJIY NPHIOBOPA
Cyila 10 YroJoHoMy jeiry JiMbo BeIHECEHMS peumieHuss o0 orTkase B BO3OYKIACHHMU
YFOJOBHOTO JiENa [0 (PaKTy COBEPINECHHS IIOJH30BATENEM YKa3aHHBIX B HACTOAIEM
TIYHKTC HapyUICHNH.

IV. [IPABA ¥ OBSI3BAHHOCTY TIOJB30BATESI

4.1. ITons30BaTens BIpaRe:

4.1.1. Tlocemars 9UTANBHBIH 3aJ1 apXHBa, H3Y4aTh [eNla, JOKYMEHTEL, CIPABOYHO-
IIOMCKOBEIE CPEJICTBA K HHAM, IICHaTHBIE W3/1aHusa Ha 0e3BO3ME3IHOH OCHORBE.

4.1.2. llonygaTts ycayru Ha 6e3BO3MeE3/THOH OCHOBE,

4.1.3. llomyuats HenocpeACTBEHHO B apXWBe HWAH C  HCIOJIb30BAHUCM
MHOOPMaLOHHO-TENEKOMMYHHKAIHOHHBIX ceTelt HHpOpMaluIo 0 mopanke oopmiieHus
JOMYCKa B YWTAJBHBIH 3an, rpaduke paboOTel YMTAIBHOTO 3a1a, IOPAAKE U YCIOBHIX
TIPEAOCTABICHHA YCIYT apXHBOM,

4.1.4. llonydars ans W3y4YeHHUS B BHJE IOANVMHHUKOB H (WIH) KOIHit q:)OH,J:[a
TIOJIB3OBAHWS  Jiela, JIOKYMEHTBI, TIPOIMICIIIHE Hay4HOE OIMCAHUE, TEXHUYECKOoe
oopMIICHHE M HE IPU3HAHHBIE HAXOINUMUCH B HEYOBIETBOPUTENLHOM QH3HUECKOM
COCTOSHMY B COOTBETCTBHH C TMOPSAKOM MPHU3HAHUS JOKYMEHTOB ApXuBHOTO GoHIa
Poccuiickoif ®egepalnyl = HaXOMSUIAMUCS B HCYAOBJISTBOPUTEIBHOM  (PU3HYECKOM
COCTOSTHHH, CTIPaBOYHO-TIOUCKOBLIE CPEACTBA K HUM, [ICYaTHBIC W3/IAHUA.

4.1.5. Homnyuatrs B JOeHb OOpamicHHA CIPaBOYHO-MOHCKOBLIE CPEACTBA K JENaM,
JOKYMEHTaM, & TAKKe MMETh JOCTYN K aBTOMATH3WPOBAHHBIM CIIPABOYHO-IOUCKOBBIM
cpeActBaM, HaXOAAIIMMCS B YHTAILHOM 34JI€,

4.1.6. 3aKaspiBaTh B UWTATBHOM 3aJIe¢ MM C HCIOIb30BAaHHEM HH(OPMAIHUOHHO-
TENeKOMMYHUKAIIMOHHEIX CceTedl nena, AOKYMEHTH, CIIPABOYHO-IIOMCKOBBHIC CPEICTBE K
HUM, [T€YATHEIC M3/IaHM4 110 TEME UCCIICAOBaHNA.

4.1.7. 3aka3sIBaTh CIWHOBPEMEHHO B Te4yeHHE padodero [AHd W TIONY4YaTk Ha
Ge3BO3ME3AHOH OCHOBE He IO3Hee deM depe3d 2 paboumx jHA co JHA oGhOPMIIECHHM



3aKasa:

10 20 xen obumm ofveMom He Gostee 1500 smceror (ubo oo 1em0 00BeMoM Gonee
1500 nucTOR) yHpaBieHYeCKOH ¥ HAYYHO-TEXHHUSCKON JoKyMeHTaluH uin He dosee 500
muctoB  (aubo oxmo jgenc oOvemoM Oorree 500 nmeTOB) MOKYMEHTOB  JIMUHOIO
HPONCXOKIEHU;

10 10 euHUI XpaHeHa ayJUOBH3YAJIBHBIX M 3JEKTPOHHBIX JOKYMEHTOB.

4.1.8, Vi3yyars MOAYUCHHEIC [ciia, JOKYMEHTHI, TIeYaTHble M3/aHus B TeueHue 20
pabouux JHeH.

4.1.9. ImeTh B MOJL3ORAHMH OJHOBpEMEHHO A0 20 ael, NOKYMEHTOB, [EUaTHEIX
walanuit, o6muM o6beMoM He Gonee 1500 auctoB (mubo ogHO Aeno obvemom Gonee 1500
JUCTOB) YIIPaBICHUYECKOH M HAyYHO-TEXHHUYCCKOM MokyMmenTarpu wiu He Ooree 500
avctos (b0 ommo genmo obvemoM  Oonee SO0 AMCTOB) JOKYMEHTOB JIMYHOIO
MPOUCXOAKACHHUS.

4.1.10. IlpoBepath TIpH HOIYYCHUH MACH, JAOKYMEHTOB, CHPAaBOYHO-TIOMCKOBBIX
CPEJICTB K HHM, NEUATHBIX H3JaHHH UX [eJIOCTHOCTE H COXPAHHOCTh.

4.1.11. Tlonp3oBaThed OOOPYAOBAHHEM YHUTAILHOIO 3&1d, IIPeIHA3HAYCHHBIM LI
M3YUeHUA JIed, JOKYMEHTOB, ClIPaBOYHO-IONCKOREIX CPEJICTB K HUM, MIEYATHRIX W3JaHuil.

4.1.12. HcnonpszopaTe IIpyM HM3YUEHHH €/, JOKYMEHTOB, CIPABOYHO-IMOMCKOBLIX
CPEJICTB K HHM, II€UaTHBIX H3ZAHWH I8 OCYIIECTBICHHS BBIIMCOK M Habopa Tekcra
COOCTBEHHBIC TEXHMUYESCKHE CpElCTBZ 0€3 3BYKOBBIX CHIHATOB M 0€3 MOJKMIOUEHMS K
HHODOPMAITHOHHO-TEIEKOMMYHUKIIHOHHBIM CETAM apXHBa.

4.1.13. 3axaspiBath B apxuBe JHOO W3TOTARIMBATE CAMOCTOATEILHO COOCTBEHHBIM
TEXHUYECKUM CPEACTBOM KOIHMHM (HE3aBEPECHHBIC) aPXUBHBIX JICJl, JIOKYMEHTOB, TICYaTHRIX
m3ganuii B o0reme He Gonee 100 nmcToB (KaapoB, DIEKTPOHHEIX 00pa3oB) B TCUCHHE
pabouero aHA. .

4.1.14. BHOCHTE B YHTaNBHBI 341 W BHHOCHTH MHCHBMEHHBIC TPHHAAICKHOCTH,
BBIIIMCKM M3 JE€d, JOKYMEHTOB, CIIPABOYHO-IIOMCKOBBEIX CPEACTB K HHMM, II€YaTHBIX
U3JaHul, KOIMH apXHBHEIX NOKYMEHTOB, NEYATHRIX M3MaHUH, TUCTEI ¢ MamIMHOTMCHEIM
TEKCTOM, PYKOITUCHBII Marepuall, IpaHKu HaydHOM paboTel, cOOCTBCHHBIE TEXHHYESCKUE
CpeACTBa, HCIOMB3YEMEIE - IPH M3YYEHHH JeJ, JOKYMEHTOB, CIPaBOYHO-TIOHCKOBBIX
CPEJICTB K HUM, II€YaTHBIX M3JaHUi, KOTIMPOBAHUU €7, JOKYMEHTOB, HEUaTHBIX U3JaHui
Ha OCHOBaHUH 3asBJICHNUS. '

4.1.15. TlpuBnexarp B ciydae HeoOXomuMOCTH K pabore B YMTAIBHOM 3aji¢
COIPOBOKARIOIMUX JIMI B HOPAAKE, yeTaHOBIeHHOM ITyHKTOM 2.2 [lopsaaxka.

4.1.16. TlpenocTaBisaTh apXWBy HK3EMIVILD M3JaHWS, NOANOTOBIECHHOTO C
WCIIONIG30BAHUEM e/, JOKYMEHTOB, CHPABOYHO-TIOMCKOBRIX CPE/ACTB K HMM, TIEHATHBIX
M3IaHMH, HAXOMANTHXCS Ha XPaleHud B apXuBe.

4.1.17. Obpammatbes K PYKOBOJACTBY apxHBa C TPEAIONKEHHAMH, 3aMEYaHUAMU,
wanobaMy 110 BOIIPOCaM OpraHu3aliui paboThl YHTAIBHOIO 344,

4.1.18. OOxanoBaTh OTKAa3 B BhEIAa4de e, JOKYMEHTOB, CIPaBOUYHO-IIOMCKOBEIX
CPeCTB K HUM, IEYATHBIX M3JaHMHA B COOTBETCTEHH C 3aKOMOJ@TENLCTBOM PocchiCKol
Denepanmy.

4.2. Ioas3oBatens 00s3aH: _

4.2.1. Cobmonare Ilopsamox w paspaboTaHHble HAa €I0 OCHOBE JIOKaJIBHEIE aKThI,
periiaMeHTHpyIonme paboTry nonp3oBatenedl ¢ JegaMiu, JOKYMEHTaMH, CHPaBOYHO-
[IOHCKOBBIMH CPEICTBAMH K HHM, NMEYaTHBIMU H3JAHUAMH B YHTaTBHBIX 3aJ1aX apXUBOB.

4,2.2. Cnasare Ha XpaHenwe (yOuparh B 1mxad) mpu paboTe B UMTAIBHOM 3ajic
BEPXHIOK OISKAY, CyMKH pasmepoM Oosee 200 x 300 MM, 30HTBHI, MaKCThi U HHBIE
npeMeTHl, KpoMe YKa3zaHHBIX B oanyHkTe 4.1.14 Hopszaka.

4.2.3. BHocHT, B YHMTANBHBIH 3aJ1 [IpeAMeETHl, VKa3zaHHbiC B noimynkre 4.1.14



Ilopsinika, B IpO3pavHOM MAKeTe U (MnH) cymke pazmepom He donee 200 x 300 Mm.

4.2.4. PeructpupoBaTbes MpH KAXKJOM HOCELICHHUM B KYPHAIE y4era (OCCIHCHUIH
YUTANEHOTO- 38714,

4.2.5. Cobmopnars rpadguk paborThl YHUTATBHOTO 3ajla ¥ apXHBa, OOIECTBEHHBIH
TOPAJIOK, THINMHY ¥ YACTOTY B YHTAIBHOM 3ajle, 4 TakKe IIpaBa ¥ 3aKOHHBIC HHTEPECH!
OpYTHUX TIONE30BaTeneit 1 paloTHUKOB apxyBa. He HpoHOCHT: NPOAYKTH IHTAHHA H
HarWTKA B YMTAIBHEIN 3aI1.

4.2.6. ObecrieunpaTh IEIOCTHOCTh M COXPAaHHOCTE MOMYYEHHBIX UL U3YYEHUA AEIL,
JIOKYMEHTOB, CHIPaBOYHO-TTOUCKOBEIX CPEACTB K HHUM, ITCYATHEIX U3JaHN.

4,2.7. CTaBuTh NMOANKCE B 3aKaze (TpeCoBanmHM) 3a MOJYUYEHHE e, JAOKYMEHTOR,
CHIPAaBOYHO-IIONCKOBBIX CPEICTB K HUM, IIeHaTHBIX U3AaHUH.

4.2.8, HesamemmurensHo coolmars pa0OTHHKY YWTANBHOrO 3ajia apxuBa o0
oGHapyX eHHH IOBPeXACHUIt Wiy He(eKToB Aeld, HOKYMCHTOB, CIIPaBOYHO-HOHCKOBBIX
CPeACTB K HUM, TICYATHBIX M3/IAHMH, OTCYTCTBHH JIMCTOB, HENPABHILHOW HyMEpallu,
HATMYWHY BIOKECHKH, HE YKA3aHHBIX B JIMCTAX-3ABEPHUTEIIX HOAYYSHHEIX JIEN,

4.2.9. He noBpekaaTh HONYYCHHEBIE [e7a, AOKYMEHTEI, CIIPABOYHO-IIOHMCKOBBIE
CpelncTBa K HIM, TeYaTHEIC H3/1aHUA, B TOM JHCIIE:

HE NMUCATh Ha JIUCTAX A€/, JOKYMEHTOB, HE II4YKaTh, HE PBATH, HE Pe3aTh NUCTEHL JE,
AOKYMECHTOB, He 3arubaTh WX YTJH, HE BBIPHIBATH JIACTHL M3 JEJ, HE NEPEKIalbIBaTh
JUCTEL B JleJlax;

He BHOCHTH M3MEHEHMA B TEKCTHl JOKYMEHTOB, HE [EJIaTh HA [HOKYMEHTaX H
00NOKKaX JIeNI, YNAKOBKaxX ayJMOBH3YAJBHEIX JOKYMEHTOB TIOMETBI, HCITPaBICHUS,
NOTYePKUBAHUS;

He NHcaTh Ha JaucTax Oymard, WOJOKEHHBIX [OBEpPX Jed, JOKYMEHTOB, He
KaJbKIPOBAaTh JTOKYMEHTEI;

HC BKJIaJBIBaTh B JicNa, NOKYMCHTHI, YIIAKOBKH ayJWOBH3YAJIBHBIX IOKYMEHTOB
TIOCTOPOHHHE IIPEIMETEL, HE OCTARIATH B CIaX 3aKIaIKH;

HE OCTABJIATH [€/1a, JOKYMEHTB! OTKDHITEIMH Ha BPEMS OTCYTCTBUS IIOJIb30BATENA B
YUTANBHOM 3alie;

He MOAB30BATHCA KACEM, CKOTUEM, MapKepoM, IIepheBOH pydxod, CTUKEpOM,
KOPPEeKTUPYIOWIEH JXUAKOCTHIO (IUTPUXOM), KOIMHPOBAIBHON OyMaroil, HOXKHMIIAMH,
OPYTUME PCKYIITAME IPEAMETAMM;

HE TlepelaBarh jejia, AOKYMEHTHI JPYIHM TIONB30BATEAM (33 HCKIHOYCHHCM
COTIPOBOKTAIOINX JIMIL, YKa3aHHEIX B MyHKTE 2.2 [Topsanka);

ne Opare jena, JOKYMEHTHl V JIpYIHX MHOnb30Batelell (3a UCK/IOYCHHEM
COTPOBOXIAIOIINX JIMIL, VKa3aHHEIX B MyHKTE 2.2 [Topsaaka);

He TPUMEHATh (U3HYECKHE YCHIWS, KOTOPBIE MOI'YT IPHBECTH K HApYINCHHIO
[{€JIOCTHOCTH HEpEIeTa e, JOKYMEHTOB.

4.2.10. 3anonHATh JHCTHL HCIOJAL30BAHNA HOJYYEHUBIX JIel, IOKYMEHTOB,
CHIPABOYHO-TIONCKOBEIX CPEACTB K HUM (TIpH HANWYMK Y HHX JIMCTOB HCIIONB30BAHHA),
VKa3pIBasg ATy HCHOJB30BaHHA, (aMIIIHIO, WHHIHAIR (pasbopdUuBO), Xapakrep
pOU3BE/ICHHON PabOTHL.

4.2.11. Cuasars COTPYAHHKY YHWTAJBEHOTO 3ama MOcie OKOHYaHMd paboTBl NpH
KOKAOM IIOCCHICHHHM YHTaNRHOIO 3ajla  Jeffa, MAOKYMEHTHI, ClIpaBOYHO-ITOMCKOBEHIC
CpencTsa K HHM, IeUaTHERIC H3AaHu .

4.2.12. He BEIHOCHTH M3 YHUTAIBLHOIO 3a1a Jelia, JOKYMEHTEI, CIIPaBOYHO-TIOMCKOBEIC
CpEJICTBA K HUM, TIeYATHBLIC U3/ AaHus, KONHY QOHIa HONb30BaHN.

4.2.13. CoGmonats TpebGopanusa paGoTsl ¢ 00OPYAOBAHHEM, YCTAHOBJIEHHBIM B
qUTAJIEHOM 3alle.

4,2.14. He mpou3BoUTh HA KOMITRIOTEPAX YHTAILHOTO 3a/1a apXHBa KOMUPOBAaHHE U



MOTA(HKALHIO JIEKTPOHHBIX PECYPCOB, HE 3arpyKaTh M HE YCTaHABIUBATh MPOTPaMMEL,
HE BHOCHUTH M3MEHECHHA B ailyIoOBYIO CIPYKTYPY U HE MEHATH CTPYKTYPY PacHONOKECHMSA
Nanox, HE HCIOAb30BaTh KOMIIBIOTEPHl YMTATBHOIO 3aja apxuBa i Iepelaqdu
rH(QOpMALVH 4Yepe3 WHPOPMallMOHHO-TEIICKOMMYHHKAIIMOHHEIE CETH, HE BBHITPYKarb ¢
HUX HHQOPMALWIO Ha CheMHBIC HOCUTEIH.

4.2.15. He miois30BaThCs cIyKeOHBIM TeIehOHOM.

4.2.16. 1lpu HeBOIMOXKHOCTU MOCELICHHS YWTANLHOIO 34jla B TCUCHHE CPOKA, Ha
KOTOPHIY BBIIAHBI JeNla, JAOKYMEHTHI, Ie9aTHRle M3AaHHA, cOOOHIaTh B apXMB A
TIPOJNICHHS CPOKa MX HAaXOXICHUs B 4MTAIBHOM 3aie (He Oonee uem Ha 10 pabounx
aueit). Ecaw Ttakas mpock0a OT NOUIB30BaTeNs HE IOCTYyHata, nojo0paHHBIE [ela,
JIOKYMEHTEI, TICUaTHBIE M3/IaHHA BO3BPAIIAIOTCS B apXHBOXPAHWIHING 0€3 YBeIZOMIICHHS
TIONB30BATENA.

4.2.17. CoobmaTte B apXus 06 HW3MEHEHMH CBEACHMH, 0053aT€IbHBIX K YKA3AHUIO B
aHKeTe ITOJB30BaTENd, paboTarolnero B UWTAJIBHOM 3alle, HPH [EPBOM JIOCIE TakOro
W3MEHEHUS NIOCELEHNH YHTAIbHOIO 3aa apXuBa.

4.2.18. BRITIONHATE 32KOHHEIC TpeOOBaHUS PadOTHIKOBR apXWBA.

4.2.19. llpennsBrdars COTPYAHUKY apx@Ba II0 €ro TpeOOBaHUIO HMEKIHHECS Y
IIOJIB30BATENsI MATCPUANEl 1 IIPSAMETEI, YKazaHHEIe B rroanyukre 4.1.14 [Topsaaka.

4.2.20. {lpu xomupopasuy Aes, JOKYMEHTOB, NEYATHBIX W3AaHHNA TEXHUYECKVMH
CpEelCTBAME apXHBa VKa3nBarhk IIPpH OQOPMIICHHH 3aKa3a Ha KOIHPOBAHUE NEPEUCHb
KOMIPYEMEIX ¢, TOKYMCHTOB, TICHaTHHIX W3JaHUH ¢ YKa3aHHUEM MX apXUBHBIX OIH(POB,
00BbeMa KOMMPOBAHUS, KOIHYECTRBA HK3EMIUITPOB, BAJA KOIMi, TEXHUIECKUX 1apaMeTpoB
KOIAPOBAHUA.

4.2.21. Ilpyu caMocTOATENPHOM KOMUPOBAHUM NEl, JOKYMEHTOB, [€YaTHBIX U3JaHUH
OpaTh paspeilcHHe apXHBa Ha OPTraHH3aIMI0 KOMUPOBAHUS JIei, AOKYMEHTOB, IMEUATHBIX
M3IaHHHA COOCTBEHHBIM TEXHUYECKUM CPEACTBOM,

4.2.22. IIpou3BOIMTE CAMOCTOATENBHOE KOMUPOBAHUE COOCTBEHHBIM TEXHMYECKHM
CPEACTBOM [I€/, JOKYMEHTOB, IIEYATHBIX W3JAaHWM B CHEIUATIBHO OTBEASHHOM apXHUBOM
JUIs 3THX LeNed MecTe B NPHCYTCTBUH pabOTHUKA apXwBa, KOTOpbHIH obecreduBacT
MIOATOTOBKY JIEll, JOKYMEHTOB, [eYaTHBIX M3IaHUH 1A KONUPOBAaHM ¥ HX COXPAHHOCTh B
ITPOHECCe KOMUPOBAHUA, KOHTPOIIH 338 COOIIOACHMEM YCIOBMH KOTIMPOBAHHS,

4,223, MWcnons3oBaTh TIPU  CaMOCTOSTENBHOM  KONHPOBAaHHH  COOCTBEHHOE
OeCKOHTaKTHOE MOOMIBHOEC KOTIMPYIOUIee TEXHHYECKOE CpeAcTBO 0e3 ITaTHBOB,
ChbeMHBIX OOBEKTHBOB ¥ OCBETHTENBHOIO o0OpyAoBaHuA (Hampumep, TeaedoH,
¢roroanmapat, IUIAHIICTHEIH KOMIIBIOTEP) C BHIKMIOYCHHBIME (PYHKIIMAMM BCIBINIKH H
TTORAYH 3BYKOBBIX CHTHAJOB. 3alpeliacrcs NPHUMEHEHHE COOCTBEHHBIX KOHTAKTHBIX
TEXHHYECKUX CpelcTB (B TOM 4YuUCHe, pYy4YHBIe, IUIAHINCTHBIC, MPOTAKUBIE CKaHEPEHI,
KOIIUPHI), (GMKCHPVIONINX U IPHKAMHBIX YCTPOUCTB, MOAPYUHBIX CPECTB U (PHIMHCCKHIX
VCHIMH, KOTOPBIC OKA3LIBAIOT HEraTHBHOE BIWSHHAE Ha (DH3INYECKOE COCTOSHHUE Jel,
JOKYMCHTOB, NEUATHBIX W3/JaHUH.

4.2.24. He ocCymecTBISThL CAMOCTOSTEIBHOE KONHPOBAHME MOIIHHHUKOB I,
JOKYMCHTOB, I€4aTHBIX H3JAHKUM:

HMEIOIIAX KOTTMH (FOH/IA MOMB30BaHMS;

OTHECEHHEBIX K KaTeropuu 0c000 HEeHHBIX;

TIPU3HAHHEBIX HaXOAALUMHCS B Hey,Z[OBJIeTBopHTeHBHOM (U3UYECKOM COCTOSHUH B
COOTBETCTBHM € TOPSAKOM IPHIHAHHS JTOKYMEHTOR ApxuBHoro ¢onma Poccuiickoii
Meepaliiy HAXOAAIMUMHCH B HEYIOBICTBOPHTICILHOM QHU3HYECKOM COCTONHUM!

¢ YracaimonyM TEeKCTOM, IPH HAJIWYMKM THIMEHTHEIX [MTEH, KOPPO3MH IKEIe30-
ra/UIOBBIX UEPHH, HAPYIICHHS! CBA3H KPAacOYHOTO CJIOf C OCHOBOH (pacTpecKuBaHHE,
OCHIIH, TIOPOIICHUE), Ha JTOMKOH OyMare, Ha KaJIbKe, UMCIOIMX CYPryuHBIE H BOCKOBBIC



meuaTy, MOBPCKACHHME nepervieta (packon OJioka, HApyLWICHUe [OHTHA, BBINAJCHHE
JIKCTOR), KOPEUIOK, KOTOPLIA HE I0O3BOMSET PAacKpPhlTh IE/I0 HAa POBHOH IOBEPXHOCTH, HE
NPUUEHAS [IPY 3TOM HOBPEKACHUH IIEPEIUICTY W CAMOMY JIENTY.

4.2.25. Yxa3eBaTh IpH Iy OMMKATINH ey, TOKYMEHTOB HX apXMBHBIE IAQPHL.

4.2.26. IpenoctaBnaTh apxuBy OuGmuorpaduueckue jaHHble myOIuKanui, agpeca
WHTEPHET-PECYPCOB, OATOTOBIEHHBIX ¢ HCIIONB30BAHKEM [Ie], JOKYMEHTOB, CIIpaBOYHO-
IIOMCKOBBIX CPEJICTB K HUM, TIE9aTHRIX H3aHUM, HAXOAAIOMXCH Ha XpaHEHUH B apXUBe.



IIpunoxenue
K [fopanky

Oprasu3alMOHHEIN 0TIeN aqMIHECTparny bepe3oBckoro palioHa (pallOHHBIH apXuB)
Jeno nonp3opateiis Ne

AHKera IONB30BaTeNA, pabOTAOIEr0 B YHTANBHOM 3aJie
. Damueis
2.Wma
3. OT9ecTBO (1P HATHYUM)
4.JlaTa poxjaeHus
5. I'paxgancTeo

6. MecTo paboThl (yueOnl) H JOKHOCTE (IPH HAIHYHH)
(TTOJHOE HAZBAHHE YUPEKISHYA, €ro MOYTORLIN anpec W afpec WeKTPOHHLIA HOYTEL, TenedoH)

7. Obpazopanue, yUeHOS 3BaHMe, Y9eHas CTeNCHb (ITPH HAIHMYiH )

8. OcHOBaHME LI HPOBEIEHUS UCC/IEOBAHS
(Han‘paB}IeHHe Oprafusaltiy Han 1o JAYHOMY SaﬂBHeHH}O)

9. TeMa, XpOBOJIOTHYECKHE PAMKH
10. Ienn paboTw
11. Ajpec perucTpannn 1o MECTY JKUTeIbCTRa (IIpedriBanin)

12. Anpec dakTHuecKoro MpoKIBaHUA
13. Homep kKOHTakTHOTO TeledoHa (TIpY HaTHIKH)
14. Afpec 31eKTpOHHOH TOUTHI (TIPU HAJIIYHH)

15. Bua, cepud, HOMEp ¥ JaTa AOKYMEHTA, YAOCTOBEPIIOILETO JIMYHOCTh, 4 TakKKe OpraH,
BBI/IABIIXNA JOKYMEHT '
16. Gammus, AMA, 0TISCTBO (TPU HATUYHH) COTIPOBOKAIONIETO JHIa

O0s3aTCIRCTBO-COTTAIICHIE

A

5 (amrtnmsn, Mg, OTIECTRO (TIPH HAJITH) ’
o3xakoMileH ¢ [fopAaKoM UCHONB30BAHMS @PXUBHBIX JOKYMEHTOB B OPraHH3aIIOHHOM
oTeNe aJAMHHHCTpalui bepe3oBcKoro paifoHa (paifoHHOM apXMBe), YTBEPKACHHBIM
TIOCTaHOBJIEHHWEM TMTaBEI bepe30BCKOT0 paiiOHa OT «_ » 2022 r. Ne ,
1 0053YIOCH €0 BRIIOTHATE.

S cormacen Ha o0paboTKy MOMX NEPCOHANBHBIX MAMHBIX, YKA3aHHBIX B AHKETE,
HOCPEACTBOM BHECCHHS B HHOOPMallMOHHYIO 0a3y [aHHBIX, B COOTBETCTBHM C
DeaepanpabIM 3aK0n0M 0T 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX JaHHBIX).

Q6s3y10¢k cOBIIONATh PEXKUM KOHOUACHUHAILHOCTH B OTHOHIEHHM CTaBHICH MHE
U3BeCTHON HHQOPMANNH, HCIIONB30BAHME M PAacIpOCTPaHEeHHE KOTOPOH OrpaHHYCHO
33KOHOATeILCTBOM Poccuitckoil Menepanuy.
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NoJIMHCE

JIOIDKHOCTE COTPYEHUKR apXHRa HOJNHCH pacu(posra OITIICH
« »n 20 T




